BID # PW2025-12

IMPORTANT INFORMATION TO BIDDERS

It is YOUR responsibility to register with the office of Town
Manager if you use the TOWN WEB SITE to download this
RFP/BID. Failure to register may prevent you from receiving
important addendums, changes or answers to questions submitted
by other vendors regarding the specifications. The Town of Clinton
assumes no responsibilities for defects and/or omissions in Bid
responses due to failure to register with the Office of Town
Manager.

It is strongly recommended that you E-mail the following
information to mschettino@clintonct.org .

Mame:

E-mail Address:

Phone:

Bid Name:

Bid Number:
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BID # PW2025-12

SPECIFICATIONS
FOR

BID # PW2025-12
HVAC

PROJECT DESCRIPTION:

HVAC PREVENTATIVE MAINTENANCE AND
EMERGENCY SERVICE PROGRAM

JULY 2025-JUNE 2028

TOWN MANAGER: MICHELLE BENIVEGNA

DIRECTOR OF PUBLIC WORKS: TODD HAJEK

Page | 2



BID # PW2025-12

LEGAL NOTICE
TOWN OF CLINTON

SEALED BIDS will be received until 11:00 a.m. Tuesday, June 10, 2025 the Office of the Town
Manager, Andrews Memorial Town Hall, 54 E. Main Street, Clinton, Conn. 06413 at which time they
will be opened and read aloud for Winter Road Sand, Catch Basin Cleaning, Septic pumping,
Portable Toilets, Generator Service, Alarm Systems, Emergency Lighting, Propane, Fuel, Gasoline &
Heating oil, Municipal Waste removal, Portable Fire Extinguishers and HVAC Service Contract.. Bids
received after the above date and time will be rejected. Bid Documents are available for download on
the Town of Clinton website at www.clintonct.org.

The Town Manager reserves the right to reject any, or any part of, or all proposals; to waive
informalities and technicalities and to accept the Bid which the Town deems to be in the best interest
of the Town, whether or not it is the lowest dollar amount.

Karl Kilduff, Town Manager

PUBLISH: New Haven Register
DATE: May 13, 2025
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BID # PW2025-12

TOWN OF CLINTON
INFORMATION TO BIDDERS

SEALED BIDS will be received at the Office of the Town Manager, Andrews Memorial Town Hall, 54 E.
Main Street, Clinton, Conn. 06413 until 11:00 AM, Tuesday, June 10, 2025, at which time they will be
opened and read aloud for:

HVAC Maintenance Program

Bids received after the above stated time will be rejected. Bid Documents are available for download
on the Town of Clinton website at www.clintonct.org.

Certificates of Insurance in a form acceptable to Town Counsel, will be submitted by the successful
bidder upon written or verbal notification that the proposal has been accepted. Required insurance
must be maintained for the duration of the contract.

Terms of payment, except when specified in the proposal, will be net 45 days after receipt of
approved invoice. The Town of Clinton is exempt from taxes imposed by the Federal and State
Governments including the Federal Transportation Tax. Such taxes should not be included in your
proposal. Where applicable, freight charges, setup charges and any other charges are to be included
in the total price to the Town.

Equipment supplied and work performance must be in conformance with all OSHA regulations and all
vehicles must meet Federal and State Department of Transportation rules and regulations governing
their use in Connecticut. All equipment will be maintained in a safe clean working condition as
intended by the manufacturer. Violation of this provision may result in immediate termination of
contract.

When applicable, the Contractor assumes responsibility to conform to all local ordinances and to
obtain all necessary permits before start of work. Certificates of Insurance shall include the Town of
Clinton as an additional insured for the life of the Contract.

Pursuant to Section 10-6 of the Town of Clinton Charter, the Town Manager may reject any and all
bids, or waive informalities and technicalities and to accept the Proposal (bid) which the Town
deems to be in the best interest of the Town, whether or not it is the lowest dollar amount. Bids
received after the above stated time will be rejected. No bid shall be accepted from or contract
awarded to any person who is in arrears to the Town of Clinton on any tax, debt, or contract.

Page | 4



BID # PW2025-12

GENERAL INFORMATION TO ALL RESPONDENTS

The first page of each BID must be clearly labeled with the proposer's name, the name of a contact
person within the proposer's organization, and the proposer's mailing address, telephone number,
fax number, webpage address and email address.

To be considered, a vendor must submit a complete BID that satisfies all requirements and addresses
all information requested or specified in this RFP.

The Town reserves the right to amend or withdraw this Request for BIDs at any time prior to the
deadline date for submission of proposals. If this BID is amended, the Town will notify each
REGISTERED proposer in writing, via email.

When quantities are listed in these specifications they may be increased or decreased by the Town of
Clinton, depending upon its actual requirements.

The Town of Clinton is an equal opportunity employer, and we advise you of our intent to negotiate
business only with other equal opportunity employers. All Contractors and subcontractors with
whom we contract are obligated to provide equal opportunity without regard to race, creed, color,
national origin, age, sex or handicap.

Bids must be submitted on proposal forms attached hereto. Bids received later than the time and
date specified will not be considered.

No bid shall be accepted from, or contract awarded to any person who is in arrears to the Town of
Clinton on any tax, debt, or contract.

Price is not the sole determining factor used to determine award. The Contractor past history and
work performance on previous Town of Clinton projects as well as references received or submitted
for past work other than the Town of Clinton will be considered when making awards. The Town of
Clinton reserves the right to award work to the most qualified contractor base upon its evaluation
regardless of proposed price.

All questions are to be submitted by email. Only questions submitted in this manner will be
answered. All bidders will receive copies of questions and answers upon request.

All bid prices must include prepaid delivery, assembly and/or installation (ready for operation and/
or use) of all equipment and/or materials to the individual location(s) as designated by the Town of
Clinton. All bid prices are to be submitted on the sheets provided on this bid. Quantities and pricing
are to be listed in accordance with these sheets.

Bidders offering(s) under this bid must meet and be in compliance with all local, state and federal
specifications, regulations and requirements pertaining to the work, materials, equipment or items
requested in the bid.
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BID # PW2025-12

The successful bidder, vendor and/or contractor must protect all property of the Town of Clinton,
(i.e., all floors, furniture, grass, land, etc.) from injury or other damage. Any damage caused must be
repaired by contractor/vendor at his/her own expense.

At the completion of the work the vendor and/or contractor must remove from the premises all
surplus materials and all debris created by him. He must leave the premises in a clean and finished
condition acceptable to the owner or its agents. It is the responsibility of the VENDOR to document
before and after conditions.

Default - It shall be understood that a bidder supplying equipment and/or supplies will be considered
to be in default if/when he/she has not delivered the item(s) within the time constraints listed in this
document. Bidders providing a service and/or construction will be considered to be in default
if/when they have failed to meet the completion date set forth in this document and/or they have
ceased work on the project for a period of fifteen (15) working days cumulative or consecutive.

Samples that are forwarded by the bidder will be returned to the bidder at his request and at his
expense. Samples not returned to the bidder will be disposed of at the discretion of the Town of
Clinton or its designated representative. Large pieces of equipment submitted for evaluation and
inspection are to be picked up by the bidder within thirty (30) days of bid opening date. Items not
picked up within thirty (30) days of bid opening will be disposed of by the Town Clinton.

Any and all references to trade names, types, styles, models or catalogs are intended to be
descriptive only and not restrictive. The intention is to indicate to bidders the type and quality of the
articles and/or materials that will be satisfactory. Bids received on other makes or models with
reference to other catalogs will be considered. The bidder is to clearly state in his bid exactly what he
intends to furnish, and to furnish with his bid a cut or illustration or other descriptive matter that will
clearly indicate and give specification as to the product he proposes to furnish. Where a bid is offered
on an item other than the trade standard used in the specification the item should be identified on
the bid form by entering the MAKE, TRADE NAME AND MODEL NUMBER. It is understood that any
substitutes that might be offered are guaranteed by the bidder to be of equal or better quality than is
requested in the bid. The item(s) offered must be equivalent as to function, basic design, type and
quality of material, method of construction and any required dimensions. It shall be further
understood that during original as well as subsequent shipments spot checks will be performed to
insure that the items received are in fact the items offered in the bid. WHEN RECEIVED, SHOULD
ITEMS/MATERIALS PROVE TO BE DIFFERENT IN ANY WAY, THE BIDDER AGREES TO THE RETURN OF
THE ITEMS AND AGREES TO SUPPLY THE CORRECT ITEMS (PER BID SPECIFICATIONS) AT THE BIDDER'S
EXPENSE.

Bidders are cautioned that surplus, seconds, factory rejects, close-outs or distressed items are not
acceptable and shipment of substitutions, defective or shop-worn equipment will be returned for a
full refund at the vendor's expense.
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BID # PW2025-12

The quantities and/or material listed in the specifications may be increased or decreased by the Town
of Clinton or its designated representative based on actual need at the time the orders are placed.

The Town of Clinton or its designated representative reserves the right to reject any proposal in
whole or part offering equipment and/or materials and/or services that in his/her opinion does not
meet the quality standards desired. Such decision will be considered final and not subject to further
recourse by the bidder.

The Town of Clinton or its designated agent reserves the right to award or reject by item, or part
thereof, groups of items, or parts thereof, or all items of the bid and to award contracts to one or
more bidders submitting identical proposals as to price, to reject any and all bids in whole or in part,
to waive technical defects, irregularities and omissions if, in his/her judgment the best interest of the
town will be served.

The Town of Clinton specifically reserves the right to reject any and all bids until a purchase order
and/or contract has been awarded, no bidder can claim any contract rights by virtue of bidding alone.
Awarding of the contract means actual written notice by letter and a properly executed purchase
order to the bidder or bidders that the contract has been awarded.

It is the intent to award this bid by line item; however, the Town of Clinton reserves the right to
award the bid in total if it is deemed by the Town of Clinton that the award in total would be in the
best interest of the Town. In addition, bidders should be advised that should budgetary constraints
dictate, part and/or all the items listed in this bid may be rejected. This decision(s) shall be
considered final and not subject to recourse by the bidder.

In determining the lowest or highest responsible bidder, the Town of Clinton reserves the right to
consider, in addition to price, the compatibility, the quality, the cost of maintenance and availability
of parts, the experience of the bidder, the sufficiency of the financial resources of the bidder as
relates to the offerings, as well as the ability of the bidder to provide future maintenance and service.

Page | 7



BID # PW2025-12

WHERE A BID BOND IS REQUIRED, IT IS TO BE SUBMITTED WITH THE BID
AT THE TIME OF SUBMISSION. (See page 12)

Bid Bond - shall be in the amount equivalent to ten per cent (10~) of the contract made out in favor
of the Town of Clinton and issued by a surety company acceptable to and approved by the Town of
Clinton.

WHERE A PERFORMANCE BOND IS REQUIRED, IT IS TO BE SUBMITTED AFTER AWARD OF BID AND
PRIOR TO CONTRACT EXECUTION. (See page 12)

Performance Bond - the bidder whose proposal shall be accepted shall file a performance bond and
execute said contract within fifteen (15) days from the date of notification of such award. The bond
furnished must be in favor of the Town of Clinton and executed by a surety company authorized to
transact business in the State of Connecticut and acceptable and approved by the Town of Clinton. It
shall be for not less than one hundred per cent (100%) of the total contract price but in no case less
than one thousand dollars ($1,000).

WHERE A PAYMENT BOND IS REQUIRED, IT IS TO BE SUBMITTED AFTER AWARD OF BID AND PRIOR
TO CONTRACT EXECUTION. (See page 12)

Payment Bond - if requested by the Town of Clinton, bidder whose proposal shall be accepted shall
file a payment bond and execute said contract within fifteen (15) days from the date of notification of
such award. The bond furnished must be in favor of the Town of Clinton and executed by a surety
company authorized to transact business in the State of Connecticut and acceptable and approved by
the Town of Clinton. It shall be for not less than one hundred per cent (100%) of the total contract
price but in no case less than one thousand dollars ($1,000).

The Town of Clinton reserves the right to require successful bidder(s) to enter into such security
arrangements as are deemed necessary to protect the Town of Clinton property and goods.

Facsimile Transmissions - Submission of this bid or any portion of this bid and/or any documents
relating to the bid by means of Facsimile Transmission (fax machine) is unacceptable and will not be
considered in the bid process.

The bidder agrees to obtain all work/building permit(s) as might be required. The cost of obtaining
said permit(s) shall be included in the bid price(s). In addition, it shall be understood where property
lines are to be considered, bidders are to verify said lines/measurements with proper Town Officials
prior to commencement of work.

In connection with the execution of this bid, subsequent purchase orders and/or contracts, the seller
shall not discriminate against any employee or applicant for employment because of age, race,
religion, color, sex or national origin.
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BID # PW2025-12

The successful bidder shall not employ any subcontractor to fulfill any of the duties as herein
specified without express, prior written approval of the Town of Clinton or its designated
representative.

Material Safety Data Sheet (MSDS) - the successful bidder must warrant that any chemicals supplied
hereunder will contain appropriate warning labels, cautioning instructions and notices. In addition,
any chemical products supplied in bulk and/or used in the execution of this bid and/or its content,
bidder agrees to furnish as directed, sufficient copies of the products MSDS and a supply of labels and
cautionary instruction notices to be used in the plant(s).

The successful bidder must warrant that he has supplied all appropriate information that he is aware
of concerning any potential hazards involved in the use, handling, transportation, labeling, storage or
disposal of any/all chemicals and/or materials supplied and/or used in the execution of this bid
and/or its contents.

The successful bidder must warrant that he has supplied any data on the possible toxic or harmful
effect the chemicals provided and/or used may have and the precautions the Town of Clinton should
take to eliminate or minimize those risks.

When the State of Connecticut Prevailing Wage Rate is applicable to the bid, it is to be known by the
prospective bidders that a Certified Payroll Record must be forwarded prior to any request and/ or
invoice for payment(s).

Machines and/or Equipment (lockout/tag out) - In an effort to comply with OSHA's final rule on
control of hazardous energy sources, vendors must warrant that any and all machines and/or
equipment as is covered under this bid will be supplied and/or installed equipped with lockout/tag
out devices as prescribed by OSHA.

All energy isolating devices must be designed to accept a lockout device, as required by OSHA
lockout/tag out requirements, 29 C.F.R. 1910.147(C)(2)(iii). 54 Fed. Reg. 36681, 36688 (September 1,
1989). For this purpose, an "energy isolating device" is a mechanical device that physically prevents
the transmission or release of energy (such as a valve), and "lockout device" is a device that uses a
positive means, such as a lock, to hold an energy isolating device in the safe position and prevent the
energizing of a machine or equipment.

The successful bidder shall agree that any award resulting from this bid will be extended to any/ all
departments and agencies of the Town of Clinton and that the successful vendor shall invoice said
Town agency and/or department separately.

The terms and contents of these general bid terms and conditions are made a part of this bid.
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BID # PW2025-12

Requested Service or Scope of Work

The Town of Clinton is seeking qualified service to perform both routine preventative maintenance
and emergency service on heating, air conditioning and hot water systems as identified in this
document. The Town has provided information on what it requires as part of the preventative

maintenance program but expects proposer to include manufacturer required service not covered in
this specification. Please refer to Exhibit A.

Questions:

All questions will be submitted a minimum of 10 business days prior to bid due date.

Only questions submitted by e-mail addressed. Please submit all questions to:

Todd Hajek: thajek@clintontct.net
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BID # PW2025-12

Insurance Requirements

Contractor shall agree to maintain in force at all times during which services are to be performed the
following coverages and shall name the Town of Clinton as an Additional Insured on a primary and
non-contributory basis to the Contractor's Commercial General Liability and Automobile Liability
policies. These requirements shall be clearly stated in the remarks section on the bidders Certificate
of Insurance. Insurance shall be written with Carriers approved in the State of Connecticut and with a
minimum Best's Rating of A-. In addition, all Carriers are subject to approval by the Town of Clinton.

(Minimum Limits)
General Liability: Each Occurrence $1,000,000
General Aggregate $2,000,000
Products/Completed Operations Aggregate $2,000,000

A Waiver of Subrogation shall be provided

Auto Liability: Combined Single Limit $1,000,000

Each Accident $1,000,000
Umbrella: Each Occurrence $5,000,000
(Excess Liability) Aggregate $5,000,000

Workers' Compensation and WC Statutory Limits

Employers' Liability EL Each Accident $500,000
EL Disease Each Employee $500,000
EL Disease Policy Limit $500,000

A Certificate of Insurance: documenting the coverage listed above must be presented by your
company prior to the commencing of any work or service. The Contractor or Vendor also agree to
provide replacement and/or renewal certificates at least 30 days prior to the expiration of each
policy.

If any policy is written on a "Claims Made" basis, the policy must be continually renewed for a
minimum of two (2) years following the completion date of the work and/or service. If the claims-
made policy is replaced and/or the retroactive date is changed, then the expiring policy must be
endorsed to extend the reporting period for clams two (2) years from completion date.

A copy of the Declaration Pages: Will be provided to the Town.

An Additionally Insured Endorsement: A letter stating that the Town in listed as additional insured
from the Insurance carrier.

Exclusions to the Policy: A statement of exclusions to all policies will be submitted prior to the award
of contract.
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BID # PW2025-12

BID DIRECTIONS: Bids to be considered must be presented on the sheets
provided within this bid. Additional information sheets may be attached. No bidder

may withdraw his bid for a period of 45 days after the opening date. Prices must
hold for at least 90 days after opening.

Bid bond is required with this bid: (with submittal of bid, see Page 8)
Performance bond will be required: (prior to contract execution, see page 8)
Payment bond will be required: (prior to contract execution, see page 8)

This is a prevailing wage project: (see addenda)

Material samples are required with this bid: NO

Descriptive and/or equipment specifications are to be submitted with your bid:

Proof of insurance required: (prior to execution of contract, see page 11) YES

Other:
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BID # PW2025-12
EXCEPTIONS
No exceptions to the bid will be considered after award and acceptance
by the contractor unless such exceptions are noted as part of your bid
response. Please note any exceptions to the bid in your response.

We take EXCEPTION to the following specifications and/or
requirements in the bid document:

We propose the following SUBSITUTION for the excepted
specifications and/or regulations:

NO EXCEPTIONS ARE NOTED TO THE BID

Name (printed):

Signhature: Date:
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BID # PW2025-12

BID PROPOSAL FORM
Proposer's Name: Date:
Company Name: Phone:
Contact Person: Phone:
Street Address: Town:
State: ZIP Code:
E-mail Address: FAX:

Operating as:

and duly licensed to performed the required work in the State of Connecticut and herein now known
as the BIDDER agrees by submission of this BID, certifies, and in the case of a joint BID, each party
thereto certifies as to his own organization, that this BID has been arrived at independently, without
consultation, communication, or other agreement as to any matter relating to this BID with any other
BIDDER or with any competitor.

BIDDER agrees to perform all the work described in the CONTRACT DOCUMENTS for the unit prices
or lump sums specified here:

ltem Discription Unit Cost
1 Annual Preventative Maintenance all Facilities One
2 Emergency Service Week Days outside nomal working hours Per Hour
3 Emergency Service Weekends and Holidays Per Hour
Submitted by (printed): Date:
Signature: Title:
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BID # PW2025-12

SUBMITTING PROCEDURES

Bids may be considered INCOMPLETE if the following conditions are not met.

All forms must be filled out completely (Red highlighted boxes)

Bid Documents must be submitted as a complete set. Do not omitany pages
THREE (3) complete copies of your bid proposal must be submitted.

Bids are DUE in the Office of Town Manager prior to the advertised deadline. It
is your responsibility to use whatever means necessary to assure that they are
delivered on time.

5. Bids will be submitted in a sealed envelope and clearly marked with your name,
the company name and the Bid #(number)

W

It is suggested if you have any questions on the submittal process that you contact
Mary Schettino, 860-669-9333 or mschettino@clintonct.org prior to the submittal
deadline.
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EXHIBIT A
Systems by Location
OIL FURNACES‘: Bid # 2022-25
Facility Location # Equipment Manufacturer | Model Number Type
Units
IRRC Admin Building |1 Furnace Weil-Melain Hot
Water
IRRC Admin Building | 3 Air Handler Magic # 36-BHX-3
IRRC Admin Building | 1 Hot Water 41 Gal Boiler
Mate
LP/ NATURAL GAS FURNACES/ HOT WATER AC units
Fire Ambulance Bay |1 Furnace Modine Hot Air
Department
Headquarters | Ambulance Bay |1 Furnace Trane
Rear ThreeBay |1 Furnace Tane Hot Air
Truck Bays 1 Furnace Modine Hot Air
Main Office 1 HEAT/AC Trane Hot /AC
Meeting Room |1 HEAT/AC Trane Hot/AC
1 Hot Water Ruud 82 Gal
Fire 1 Furnace HB Smith SW-5 Series
Department
Glenwood Rd 1 Hot Water Heater | Bradford MI40356FSX 40 GAL
2 Units bays Modine hot water units
1 A/C Dalkin FTXS 15DVIV
1 Heat Pump Dalkin RXS 15 DVIV
Peter's Maintenace 1 Furnace Modine PA170AB Hot Air
Complex Facility
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BID # PW2025-12

Facility Location # Equipment Manufacturer | Model Number Type
Units
Eliot House Basement 1 Furnace Burnham ALP150W-2T02 Hot
Alpine Water
Eliot House Basement 1 Indirect Hot Burnham AL 35SL
Water Alliance SL
Police Dept. Upstairs 1 Water Heater Lochinvar CHN 751 Hot
Copper Fin Water
Headquarters | Upstairs 1 Hot Water RJS 100 Hot
Storage Water
Upstairs 2 Air Handlers Trane
Upstairs 2 H. W. EX Units Trane
Server Room 1 A/C Carrier FBACNF 048
Server Room 1 Heat/AC Mitsubishi
Radio Room 1 A/C Carrier FBACNF 036
Radio Room 1 Heat/AC Mitsubishi
Dispatch 1 Hot water Burnham VI05A
Dispatch 1 A/C Carrier
Sally port 2 Hot Water Trane
Exchange Units
Exterior 4 A/C Carrier
Exterior 2 A/C Trane
Exrerior 2 A/C Mitsubishi
System 8 Re Heat/ Control
F
Public Works | Office 1 Furnace Trane XR 80
1 AC Trane 2TTB3036A1000AA
1 Hot Water Heater | A/O Smith FCG75-301-301
Dog Pound AC /Heat Temp Star E11204572
Hot Water Heater | A/O Smith 1304A012905
Electric
Bay 1 1 High Efficency Modine
Bay 2 1 Furnace Modine
Bay 3 1 High Efficency Modine
Northend 1 Furnace Year Round Hot Air
Station
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Maintenance 1 High Efficency Modine
Building
Facility Location # Equipment Manufacturer | Model Number Type
Units
Boiler 1 Boiler Room
Boiler 2 Boiler Room
Town Hall Auditorium Inside Unit Carrier 39H7-149
Auditorium Exterior Unit Carrier 38AK5034-501
Historical Room | 1 Inside Unit Magic Air 60-BHX-3-A
Condensing Unit | Lenox HS29-048-98
Maintenance 1 Inside Unit Carrier FYAANFO42
Room
Custodial Office | 1 Condensing Unit | Carrier 24ACB336A300
1 Inside Unit Carrier 40BNB018301
1 Condensing Unit | Carrier 38BNB01831
Land Trust 1 Inside Unit Carrier 40BNB018301
Building Dept
1 Condensing Unit | Carrier 38BNB018311
Voter Reg 1 Ductless
Technology
Kitchen 1 Ductless
Selectmans 1 Ductless
Office
Selectman 1 Ductless
Reception
Tax Office 1 Ductless
Assessors Office | 1 Ductless
Finance Office 1 Ductless
Town Clerk 1 Ductless
Rose Room 1 Ductless
Green Room 1 Ductless
Town Hall Located Heat Roof and attic
Annex
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on/in Roof and A/C
Attic
Animal Heat/AC propane
Shelter
Facility Location # Equipment Manufacturer | Model Number Type
Units
Henry Carter | Boiler Room 1 Hot Water Boiler | Burnham V905A Gas
Library Boiler Room 1 Hot Water Heater | A/O Smith ELSC 20 Gas
Roof Top 2 A/C Trane
Technolgy Eliot 1 Data Rack Liebert Rack

AC
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Locations by Address

Town Hall Annex

Town Hall

Public Works

Police Dept. HQ

Eliot House

Fire Dept. Glen. RD

Fire Dept. HQ

Police Dept. North

Morgan High School (new address)
IRRC

Facility Address

Henry Carter Library 10 Killingworth Turnpike
Pierson School 75 E Main St

Eliot 69 Fairy Dell Rd

Animal Shelter 117 Nod Rd

48 East Main St

54 East Main Street

117 Nod Rd

170 East Main St

50 East Main St

149 Glenwood Rd

35 East Main Street

270 Killinworth Turnpike
71 Killingworth Tpk

201 Killingworth Turnpike

Minimum PM Service

Gas Furnace Maintenance requirements

Description Inspect Replace | Test Adjust | Clean
Thermostat Settings X X X

Over-all Condition X

Electrical Connections X

Safety Shut off Response X

Pilot Light X X
Electronic Spark Ignition X

Air filters X

Pulleys and Belts X X
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Blower Motor

Smoke Stack/Flue Pipe

Control Settings

Draft Regulator

Combustion Chamber

Safety Controls

All Wiring

Motors with oiling ports

Heat Exchanger

Venting System

Burners

X | X| X| X| X|X|X]|X|X|X

Preventative Maintenance Program Town Qil Fired Furnaces

Description

Inspect

Replace

Test

Adjust

Clean

Check Over-all Condition

Air filters

X

Oiling Bearings

Pulleys and Belts

Blower Motor

Smoke Stack Connections

Smoke Stack/Flue Pipe

Control Settings

Oil Lines and Connections

XX | X|X|X|X|X

Oil Filter/Gasket

Draft Regulator

Strainer

Nozzle

Burner Blower

Burner Motor

Oil Pump

Combustion Chamber

Electrodes

Efficency Test

Safety Controls

CAD Cell

>

All Wiring
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Air Handler

Description

Inspect

Replace

Test

Adjust

Clean

Check Over-all Condition

X

Air filters

X

X

Lubricate if needed

Blower Assembly Include Belts & Pully Assembly

Fan motor bearings

Fan motor housing

Blower wheel

Check for noise and vibration

Control Settings

Evaporator Coil

Eletrical Connections

Air Plenum Seals-Insulation

Condensate Pan, Drain Line ,Trap (if applicable)

Condensate Pump (if applicable)

Supply Ductwork

Return Ductwork

Thermostat

All Electrical Connections

XX [X[X[X|[X|X|X|X|X|X|[xX|[xX|x]|X

All Wiring

Condensing Unit

Description

Inspect

Replace

Test

Adjust

Clean

All Electrical Connections

X

Contactors, Relays and Safety Controls

Proper Clearance Around Condensor Unit

Insulation on Refrigerent Lines

Lubricate as needed

Comb Condensor Fins as Needed

Condensor Coil

Debris and Dirt from Inside the Cabinet

Refrigernet Level

Inspect for any Damage

Control Box

XX |X|X|X|X|X|X|X|X
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Compressor

Description Inspect | Replace | Test | Adjust | Clean
Power Consumption

General operation and overall condition
Lubricating system

Check for noise and vibration

X|x | X|x

Check filter dryer

GENERAL SYSTEM

Description Inspect | Replace | Test | Adjust | Clean
All controls X X X

Damper Controls
Filters
Movable Parts

Filters
Ductwork

Check Operating Pressures
Refrigerant

Leaks

X [ X [X [ X | X | X |X |X |X

Panels and Control Covers
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